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Contact:
Steve Miller

Tel:
          01296 486790

Dear Sir/Madam,


APPLICATION TO HIRE THE FUNCTION HALL

Please find enclosed information regarding the hire of our club premises, together with a hire form, which should be completed in full and returned together with the appropriate deposit, with any balance due paid at least six weeks prior to the hire.

The Executive Committee will assess all applications. 21st Birthday Parties have a £250 contingency fee on top of the charges below which will be refunded as long as all conditions of hire are met.

SCALE OF CHARGES

Main Hall

Non-Member or

Members

Children’s Parties

Capacity

Company Hire Letting



Christenings










(Sat/Sun pm)

150


£225


* £175


£50 (up to 3 hours)










(£10 per hour after)

Deposit


£50


£50

Committee Room
£35 per evening (includes access to the bar)

Capacity 20

Additional Charges:

· £30 Set-up fee if required on previous night to function or before opening times of Club

· £30 fee to Club for the Staff clearing away the tables and chairs.

· £30 fee if Bar Extension is requested (latest closure of Bar is Midnight).

* This rate applies to club members PRIVATE FAMILY Functions only.

All Prices are inclusive of V.A.T. and include the use of a small kitchen for storage only (no food preparation allowed).

Once your booking has been made, the deposit is not refundable

For late bookings the full hire fee should accompany the hire form. If, however, the booking is not approved by the Executive Committee you will be refunded the whole hire charge.

If you wish to discuss any matter please speak to the Chairman (Paula Carvill) or the Club Administrator (Steve Miller) on the main club number above.

CONDITIONS OF HIRE

The hirer is responsible for any damage caused to the grounds or premises during the hire and must be present at all times during the hiring.

The hirer is also responsible for setting out the tables and chairs etc. At the completion of the hire any rubbish should be removed and placed in the appropriate bins. The tables and chairs should be stacked and placed behind the curtain in the Hall in a proper manner (a member of the Bar Staff will supervise this process). However as the Social Club’s new policy the Club can arrange for the Staff to put tables and chairs away at an additional cost of £30. The Club does need to be informed at the time of booking if this is what the hirer requires.

It should also be noted that persons under the age of 18 will not be allowed to be served or to consume alcohol whilst on the club premises.

By law it is not permitted to sell tickets or take cash on the night of the function.

It should also be noted and adhered to that only club members are allowed to visit the members bar on private hires or lettings.

When vacating the premises late at night consideration should be given to the residents, close by to the club.

OTHER INFORMATION

Opening Hours


Tuesday to Friday



7:00pm – 11:00pm


Saturday





12:00pm – 11:00 pm


Sunday





12:00pm – 10:30pm

(Opening times are subject to change but notification will be given in advance)

Extensions will be granted until Midnight. An extra charge of £30 is required and notification has to be made to the Club when the booking is initially made.

Hirers are also requested to ensure that the function finishes no later than midnight and that the premises are vacated by 12:15 (in the case of an extension then the function must finish no later than 1230pm and the premises vacated by 1am).

You are not permitted to bring in your own drinks. For weddings if you require something for a toast, this should be discussed at least 4 weeks in advance with the Bar Manager. Corkage is charged at £2 per bottle.

The attached application form should be completed and submitted with the appropriate deposit as soon as possible to ensure the booking is processed.

Yours faithfully

Steve Miller

Club Administrator

To be retained by the hirer.
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Name







Membership No
…………………………………..


(if appropriate) ………………..

Address

…………………………………..

…………………………………..

………………………………….

Tel No:

(Home) ………………………….


(Work) ……………………….

(Mobile) ………………………..

I wish to apply for the hire of the Main Function Hall of the Bucks CC Sports and Social Club as detailed below and agree to pay the appropriate charges and be bound by the conditions of the hire as detailed.

Signed






Date
………………………………….



…………………………

DETAILS OF HIRE

Date of Function

………………………………………

Proposed Function

………………………………………

Time required from

……………….
To
………………….

Total number attending function
……………………..

Age range of attendees

……………………..

Drinks requirements


……………………..

Access time for setting up
………………
To
…………………….

……………………………………………………………………………………………

For Official Use Only:

Cost of Hire:





£225 / £175 / £50

Bar Extension  




£30 paid


Set-up Fee





£30 paid


Club required to clear tables and chairs

£30 paid

Deposit Paid:





Receipt No:

Balance Paid:





Receipt No:

2010 issue





















